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BOOK

1) General Body, Working Committee, Sub-Committee or Board, as the case may be

2) The name of the Union, Company, Society or the Body, as the case may be

3)The place at which the meeting was held.

4) At the end fo the minutes Chairman or the President of the meeting and the Secretary to sign
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while mentioning the number or corrections made in reiording the minutes of the meeting.
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